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KE PPAP Checklist Cover Letter

CUSTOMER NAME: KIMBALL ELECTRONICS
CUSTOMER PART NUMBER: xxx-XXXX-xxx REV.: xx
SUPPLIER PART NUMBER: xxXXXXxxx REV.: xx
PO No. #: xxXXXXXXXXXXxxxxx
INVOICE No. #: EXXXX54

SMCR No. #: XXXXX
SHIPMENT: DD MM YYYY
QUANTITY: xx,xxx PCS

DATE CODE: xxxx
LEVEL: x
	Retention/Submission Requirements Table
	Submission Level

	#
	Requirements
	1
	2
	3
	4
	5

	1
	Design Records (Drawings, Specifications)
	R
	S
	S
	*
	R

	-
	for proprietary components/Details
	R
	R
	R
	*
	R

	-
	for all other components/Details
	R
	S
	S
	*
	R

	2
	Engineering Change Documents, if any
	R
	S
	S
	*
	R

	3
	Customer Engineering Approval Documents, if required
	R
	R
	S
	*
	R

	4
	Design FMEA
	R
	R
	S
	*
	R

	5
	Process Flow Diagram
	R
	R
	S
	*
	R

	6
	Process FMEA
	R
	R
	S
	*
	R

	7
	Control Plan
	R
	R
	S
	*
	R

	8
	Measurement Systems Analysis Studies (Gage R&R)
	R
	R
	S
	*
	R

	9
	Dimensional Results
	R
	S
	S
	*
	R

	10
	Material & Performance Test Results
	R
	S
	S
	*
	R

	11
	Initial Process Study
	R
	R
	S
	*
	R

	12
	Qualified Laboratory Documentation
	R
	S
	S
	*
	R

	13
	Appearance Approval Report (AAR), if applicable
	S
	S
	S
	*
	R

	14
	Sample Product
	R
	S
	S
	*
	R

	15
	Master Sample
	R
	R
	R
	*
	R

	16
	Checking Aids
	R
	R
	R
	*
	R

	17
	Records of Compliance with Customer-Specific Requirements
	R
	R
	S
	*
	R

	17.1
	Manufacturing Feasibility Sign-off
	S
	S
	S
	*
	S

	17.2
	Capacity Planning & Verification
	S
	S
	S
	*
	S

	17.3
	Packaging Information/Instructions w/Sample Label
	R
	R
	S
	*
	R

	17.4
	ELV Documentation
	S
	S
	S
	*
	S

	17.5
	Sub-Supplier PPAP (Warrants) 
	S
	S
	S
	*
	R

	17.6
	Balloon Print
	R
	R
	S
	*
	R

	17.7
	Rework/Repairs Procedures
	R
	R
	S
	*
	R

	17.8
	Safe Launch Control Plan
	R
	R
	S
	*
	R

	17.9
	Control Characteristic Matrix/List
	S
	S
	S
	*
	R

	17.10
	Engineering Specification (ES) Test Planning
	R
	R
	S
	*
	R

	17.11
	Product or Process Qualification Plan
	R
	R
	S
	*
	R

	17.12
	Print Spec. Agreement
	R
	R
	S
	*
	R

	18
	Part Submission Warrant (PSW)
	S
	S
	S
	S
	R

	 
	Bulk Materials Requirement Checklist (bulk mat. PPAP only)
	S
	S
	S
	S
	R

	S
	The supplier shall submit to Kimball and retain a copy of records or documentation items at appropriate locations. 


	R
	The supplier shall retain at appropriate locations and make available to Kimball upon request. 

	*
	The supplier shall retain at appropriate locations, and submit to Kimball  upon request
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